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Advertisement 
Fabulous Shark Bay

World Heritage Region of Western Australia

Shire of Shark Bay

Executive Manager Community Development
The Shark Bay World Heritage Area is one of two World Heritage areas within WA and one of only 16 Australia wide. Located approximately 830 kilometres north of Perth, Shark Bay is a wonderland of world-class natural attractions, the clear turquoise waters are ablaze with multi-coloured sea life and stretching beyond the white sandy beaches are spectacular rust-red sand dunes. 

The Shire of Shark Bay is seeking a person who works well in a small innovative team and can provide community focused forward thinking that will enhance the Shire’s Community, tourism and economic development. Reporting directly to the Chief Executive Officer this position is responsible for the development of tourism and community programs, strategic economic progression, overseeing the management of the Shark Bay World Heritage Discovery and Visitor Center, and management of the Shires aged care units. 
The successful applicant for this challenging role will have; outstanding leadership skills, a track record of promotional experience, knowledge of legislative requirements of the Local Government Act and Project Management skills, which are enhanced by outstanding drive and a ‘can do’ attitude. You will also require outstanding interpersonal and communication skills.  
This role is ideal for a positive professional with marketing skills and with a strong understanding in grant funding application possesses and the ability to initiate and foster partnerships with community groups and external funding agencies.
The position is offered on a three-year term performance based contract with an attractive remuneration package valued at $114,998 to $125,948 per annum, comprising a salary range of $75,000 - $85,000, limited private use of a motor vehicle, executive housing, superannuation and utility allowances.  

Interested, we would like to hear from you, no requirement to address extensive selection criteria. Further information about the position is available by contacting Paul Anderson on (08) 99481218. Alternatively, an information package along with the Position Description can be obtained via an email request to ceo@sharkbay.wa.gov.au.

Written applications including a copy of your current CV and a covering letter with a short statement highlighting relevant experience and expertise that relates to the position should be sent to: ceo@sharkbay.wa.gov.au  or mailed to Paul Anderson Chief Executive Officer  Shire of Shark Bay P.O. Box 126 Denham WA 6537 “Private & Confidential ” by 4.00pm Wednesday 12 June 2019.

Position Description
	TITLE
	Executive Manager Community Development

	DEPARTMENT
	Tourism, Community & Economic Development

	REPORTS TO
	Chief Executive Officer

	AWARD LEVEL
	Contract

	POSITION SUMMARY

	To lead, manage and develop the tourism, community development, and business and economic development capacity and activities of the Shire.

Grants, Economic & Tourism Development:

· Initiate, promote & lead economic and business development within the Shire.

· Develop a strategic, whole of organisation approach to the application and management of grant funding.

· Develop and manage a systematic approach for continuous improvement including measurement, review and improvement. 

· Initiate and develop strategies to effectively market the region, including the online environment and effective use of Social Media. 

· Identify and address emerging economic and business development needs.

· Work with other government and non-government organisations to capitalise on funding and program opportunities.

· Initiate, plan, facilitate and implement new programs and projects that deliver outcomes in line with the corporate plans.

· Facilitate partnerships for the delivery of programs which generate tourism and employment growth and skills development

· Encourage and develop alliances and partnerships with key stakeholders to stimulate and advance economic and business growth.

· Identify and assess potential grant funding and sponsorship opportunities, and manage the preparation of grant funding submissions.

Discovery Centre Management:

· Effectively manage, develop and implement strategies and processes that encourage, market, support and enhance visitor experiences to the Shark Bay World Heritage Discovery and Visitor Centre.  

Community Development:
· Effectively manage the development of community development programs and service delivery for the Shark Bay community in accordance with best practice principles.

· Initiate, foster and encourage partnerships with external funding agencies to maximise ongoing funding opportunities.

· Ensure that all community development programs and facilities operate in compliance with the safety standards, legislation, regulations, policies and guidelines.

Leadership & Management:

· Leadership, management and supervision of tourism, community and economic development team. 

· Work with the Chief Executive Officer in the development of strategic, business and financial plans for the Shire. 

· Adopt a culture of innovation and continuous improvement.

· Lead and manage all marketing and communications of the Shire. 


	ORGANISATIONAL RELATIONSHIPS


	Chief Executive Officer







	Executive Manager Community Development




	Shark Bay World Heritage Discovery and Visitor Centre 
· Co-Ordinator
· Service Officers



	Community Development Officer


	KNOWLEDGE AND SKILLS

	Excellent computer skills e.g. Microsoft Office 

	Experience in managing and/or facilitating community or economic development and capacity building programs 

	Good knowledge of Legislative requirements under the Local Government Act, Legislation in area of specialty and Occupational, Safety and Health and Equal Opportunity Legislation

	Strong understanding of grant funding applications processes

	Experience in preparation & implementation of Economic & Business Development Strategies.

	Sound understanding of business and industry, including business attraction and economic development

	Experience with the private sector including business contacts, service providers and networks

	Marketing and promotion experience with an ability to develop a range of communication tools

	Project Management Skills

	Written communication skills

	Interpersonal & Customer Service skills


	PROBLEM SOLVING

	Researching, developing & implementing strategies to develop & promote tourism & economic development within the Shire

	Planning & management of a range of moderately complex projects & activities to meet deadlines

	Creatively marketing tourism events, programs and projects

	Guidance to members of team with more complex matters 

	Excellent problem solving and analytical skills

	Apply legislative obligations under the Equal Opportunity and Occupational, Safety and Health policies

	Lead the development and continuous improvement of innovative work processes & procedures

	Lead the development, implementation and completion of special projects as requested.

	Develop a strategic approach to the application and management of grant funding.

	Ensure the implementation of agreed Human Resource Management policies, systems and programs, including equal opportunity and occupational safety and health practices.


	INTERPERSONAL

	Proven leadership and facilitation skills in a team environment

	Strong verbal communication, negotiation and advocacy skills

	Contribute and present to Council, Committee and other public meetings as required and represent the Council at meetings with Government Agencies and others.

	Human resource management and development skills

	Project Management skills to achieve outputs and outcomes within determined constraints

	Represent the Shire as appropriate at relevant forums and committees

	Experience in liaising with a range of stakeholders including private enterprise

	Develop relationships and networks with local businesses.

	


	AUTHORITY AND ACCOUNTABILITY

	Lead and manage the economic, business development and tourism activities of the Shire.

	Identify and address emerging economic and business development needs.

	Financial expenditure in accordance with council policy and delegation by the Chief Executive Officer

	Work with other government and non-government organisations to capitalise on funding and program opportunities.

	Initiate, plan, facilitate and implement new programs and projects that deliver outcomes in line with the Corporate plan.

	Develop and manage the implementation of the Business Plan for the Tourism, Community & Economic Development Department and the Shark Bay World Heritage Discovery and Visitor Centre, and report on performance against agreed performance indicators and outcomes.

	Effectively manage, develop and implement strategies and processes that encourage, market, support and enhance visitor experiences to the Shark Bay World Heritage Discovery and Visitor Centre

	Effectively manage the development of community development programs and service delivery

	Identify and apply for grant funding as relevant to the economic & tourism development of the Shire.

	Develop guidelines relating to grant funding submissions and acquittal processes

	Maintain a contract and agreements system

	Management of marketing and communications material for the Shire including press releases. 

	Initiate and develop innovative strategies to effectively market the region, including the online environment and effective use of Social Media. 

	


Applicant Notes

Preparing your Application

Applicants, who demonstrate that they have the Competency for the position and who, from their written applications, appear to be competitive, will be considered for interview. This decision will be based on the information you provide in your application.

If possible, your application should be typed.  If this is not possible, ensure that your writing is clear and easy to read.

To enable a valid assessment of your application, it must include the following information.

Resume (Curriculum Vitae) which comprises of:

· Personal Details - Name, address and telephone number.

· Your education and training achievements. 

· Your work history including employment dates and details of the duties, performance and your achievements.

· Any activities you have undertaken outside of work, which you consider are relevant to the position.

Covering Letter

· A covering letter with a short statement highlighting relevant experience and expertise that relates to the position

Other Documents


It is recommended that only copies of supporting documents be enclosed with your application so as to avoid loss or damage to originals.  Nonetheless, the Council will require the provision of evidence of all claimed qualifications prior to commencing employment.


Prior to appointment, the successful applicant will be required to obtain relevant Police Clearances before commencing employment.

Referees

Applicants should provide the names and contact details of two referees in their application.  The most valuable referees will be those that can comment on work experience that is relevant to this position.

Contact Details


Please provide a convenient telephone number and/or an email address so that you can be contacted if you are invited for an interview, or there are any queries regarding your application.
Late Applications

In fairness to all applicants, late applications cannot be received unless permission has been sought prior to the closing date.  A faxed or emailed copy of an application sent before the closing advertised date would also ensure its acceptance.

Interviews
The final decision on this position will be taken by the Chief Executive Officer and interviews will be held in Denham.
Council will meet reasonable, out-of-pocket expenses including fares where incurred in responding to an invitation for an interview.  


About Shark Bay 
Shark Bay comprises two large shallow bays, numerous islands and a coastline over 1,500 km long. The two peninsulas in the Shire form the western most point of Australia and along with the coastline there is also some 25,000 square kilometres of hinterland. Shark Bay’s main body of water covers an area of approximately 8,000 square kilometres with average water depth of 10-15 metres. 

The town of Denham, the main settlement within the Shire, is some 833 km from Perth, 405 km from Geraldton, 330 km from Carnarvon and 129 km from the Overlander roadhouse turnoff on the North West Coastal Highway. Shark Bay has a permanent population of approximately 984 people.

Shark Bay residents enjoy a relaxed lifestyle, with lots of outdoor activities and a mild climate all year round, with average temperatures of around 26oC. The average annual rainfall is 228 mm, most of which occurs between May and August.

Shark Bay is a thriving community with the main local industries being tourism, fishing, salt production, pearl culturing and pastoral activities (sheep and goats). The reliance of these industries on the natural environment means conservation management is another significant source of employment.

The town of Denham boasts a wide range of local businesses providing services and goods for the local community; including two supermarkets, two service stations, a range of accommodation options (including three caravan parks), two hotels, two cafes, several restaurants, plus a range of business and tour operators.  

As well as Denham, there are also settlements at Monkey Mia, Nanga, Useless Loop and Overlander and Billabong roadhouses. There is a range of accommodation options at Monkey Mia, shops, a restaurant and various tourist activities. 

Shark Bay attractions include: 

· Shark Bay World Heritage Discovery and Visitor Centre 

· World Heritage Area

· Monkey Mia 

· Shell Beach

· Hamelin Pool Stromatolites

· Steep Point 

· Cape Inscription 

· Dirk Hartog Island 

· Peron National Park and Peninsula

· Ocean Park Aquarium

The region’s landscapes and habitats range from rugged sea cliffs along the coast to tranquil bays and inlets fringed with wide beaches of sand and shells. 

Some of the activities residents and visitors can participate in are; camping, bushwalking, boating and fishing, water activities such as swimming, snorkeling, windsurfing and kayaking, four wheel driving and wildlife viewing, as well as experience an abundance of seasonal wildflowers.[image: image4][image: image5][image: image6][image: image7][image: image8][image: image9][image: image10][image: image11][image: image12]
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